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JUVENILE COURT OFFICER
KIND OF WORK:  This is work involving the serving of warrants and processes of arrest issued by the Juvenile Division.

DISTINGUISHING FEATURES OF THE WORK:  An employee in this class serves warrants and makes investigations to locate children and parents.  Papers to be served constitute individual assignments which are executed on incumbent's initiative.  Work is performed in accordance with established guidelines and procedures under the general supervision of the Juvenile Court Coordinator, Juvenile Court Judge or other superior.  No supervision is exercised over other employees.
EXAMPLES OF WORK:  (Any one position may not include all of the duties listed nor do the listed examples include all tasks which may be found in positions of this class.)  Serves processes and warrants of arrest issued by the Juvenile Division on juveniles charged with delinquency; serves warrants of arrest on parents charged with contributing to the delinquency of children; transports children from their homes to the Juvenile Division and from court to county and state institutions; serves summons upon witnesses whose attendance is required in the Juvenile Court; makes investigations to locate children or parents; maintains custody of children during court sessions; develops and oversees a community service program for juveniles; serves as security officer for Youth Center; may act as bailiff of the Juvenile Court; performs related work as required.

ESSENTIAL REQUIREMENTS OF THE WORK:  Good knowledge of the functions and authority of the Juvenile Court or ability to readily acquire such knowledge; good knowledge of and skill in the use of firearms; ability to communicate effectively, both orally and in writing; ability to establish and maintain effective working relationships with court officials, other employees and the general public.

MINIMUM QUALIFICATION REQUIREMENTS:  Graduation from a standard senior high school, or the successful completion of the General Educational Development (GED) test, and a minimum of one year experience in law enforcement work or social case work, preferably including experience working with children; or a combination of education and experience equivalent to these requirements.
SPECIAL REQUIREMENT:  Must possess a valid driver’s license from state of residence.
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