18872
HOUSING COORDINATOR
KIND OF WORK:  This is technical work in planning and coordinating the construction of public housing developments.   
DISTINGUISHING FEATURES OF THE WORK:  An employee in this class is responsible for planning and overseeing the construction of public housing facilities and supplying technical knowledge to consultants, department heads, employees and other governmental agencies.  Work is performed under general direction in accordance with established policies, procedures, building codes and environmental regulations.  Supervision is exercised over subordinate employees as assigned.

EXAMPLES OF WORK:  (Any one position may not include all of the duties listed nor do the listed examples include all tasks which may be found in positions of this class.)  Plans, organizes and supervises the development of public housing developments; follows DHUD regulations, Alabama State Bid Law and FEMA guidelines; reviews plans and specifications; acts as liaison between city departments, architects, engineers, contractors, developers, governmental agencies and owners; administers contracts in accordance with the International Building Code; plans, lays out and schedules activities involved in constructing buildings; provides information and assistance to employees to resolve problems; compiles monthly reports from data gathered; represents city in meetings; interprets, applies and explains applicable laws, rules and regulations pertaining to public housing developments; assigns and evaluates the work performance of subordinates; coordinates maintenance activities with other agencies; reviews completed work orders; operates vehicles safely; performs related work as required.

ESSENTIAL REQUIREMENTS OF THE WORK:  Comprehensive knowledge of building structures, maintenance and construction; comprehensive knowledge of work standards and practices in the building trades; comprehensive knowledge of the International Building Codes that apply to Mobile County; ability to plan and direct the work of a variety of skilled workers; ability to read and interpret building plans and specifications; ability to inspect and evaluate the work of skilled workers and others in construction, maintenance and repair projects; ability to operate a vehicle safely; ability to establish and maintain effective working relationships with officials, contractors, skilled and semi-skilled workers, employees and the general public.

MINIMUM QUALIFICATION REQUIREMENTS:  Completion of two years college or trade school course work in construction or one of the building trades, and a minimum of five years progressively responsible experience in building construction work; or a combination of education and experience equivalent to these requirements.

SPECIAL REQUIREMENT:  Possession of a valid Alabama Driver's License.
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