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EMERGENCY MANAGEMENT/HOMELAND SECURITY DIRECTOR

KIND OF WORK:  This is responsible administrative work in planning, directing and coordinating the emergency management and homeland security programs of the Mobile County Office of Emergency Management/Homeland Security.

DISTINGUISHING FEATURES OF THE WORK:  An employee in this class is responsible for the development, administration, direction and coordination of all components of a county-wide emergency management/homeland security program.  Work is performed under the general direction of the Mobile County Emergency Management/Homeland Security Authority Board in accordance with federal and state guidelines and regulations.  Supervision is exercised over a professional and technical staff and a large staff of volunteer workers during emergency operations. 

EXAMPLES OF WORK:  (Any one position may not include all of the duties listed nor do the listed examples include all tasks which may be found in positions of this class.)  Coordinates the development of county-wide emergency preparedness and homeland security planning; plans and develops an Emergency Operations Center facility including staffing and internal procedures; maintains a countywide warning and notification system; investigates total emergency readiness and implements new programs and other improvements to enhance readiness capability; develops local government emergency plans and coordinates the planning of all departments and agencies with emergency mission; ensures training of personnel; supervises the planning and development of community shelters; acts as liaison between the Emergency Management Agency and local emergency planning committee; advises public officials and department heads on the need for and progress in developing realistic emergency services capability; reviews and supervises the updating of emergency management planning to conform to federal guidelines; prepares requests for federal funds; directs the management of grant programs and distribution of funds; prepares the annual operating budget; approves all expenditures for the agency; operates motor vehicles to accomplish assigned duties; performs related work as required.   

ESSENTIAL REQUIREMENTS OF THE WORK:  Comprehensive knowledge of the emergency management and homeland security programs of the County and of federal and other governmental relationships involved; thorough knowledge of local, state and federal emergency management/homeland security concepts, goals and objectives; thorough knowledge of the methods of instruction in emergency management/homeland security activities; thorough knowledge of administrative and management principles; thorough knowledge of the geography and of the governmental and community organizations in the County; thorough knowledge of budgeting principles and grants management; ability to establish and maintain an effective emergency organization of disaster services; ability to operate a motor vehicle safely; ability to establish and maintain effective working relationships with public officials, civic and community groups and the general public.

MINIMUM QUALIFICATION REQUIREMENTS:  Attainment of a minimum of a bachelor's degree from a recognized college or university in public or business administration or closely related field, and a minimum of five years' administrative experience in emergency management/homeland security operations and program development; or a combination of education and experience equivalent to these requirements.

SPECIAL REQUIREMENT:  Must possess a valid driver's license from state of residence. 
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