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 EMERGENCY PREPAREDNESS ELECTRONICS OFFICER

KIND OF WORK:  This is administrative and skilled technical work in the field of emergency communications.

DISTINGUISHING FEATURES OF THE WORK:  An employee in this class has both administrative and technical responsibilities for coordination, planning and operational function of warning and emergency communications for the Mobile County Office of Emergency Management/Homeland Security.  The work requires skill in electronics work at the journeyman level in addition to administrative skills necessary to coordinate and direct the activities of volunteer groups engaged in operation of communications equipment.  Work is performed under the general direction of the Emergency Management/Homeland Security Director of Plans and Operations or other superior.  Supervision may be exercised over other employees as assigned.
EXAMPLES OF WORK:  (Any one position may not include all of the duties listed nor do the listed examples include all tasks which may be found in positions of this class.)  Coordinates, schedules, trains and supervises volunteers in the operation of communications equipment; compiles information for federal fund applications; contributes to the development of new emergency plans; writes bid specifications for emergency preparedness communications and warning systems; prepares annual budget proposal for all communications; advises County officials in purchasing communications and hardware equipment; develops emergency communications plan; coordinates emergency communications with other local, state and federal agencies; coordinates communications operations during emergency and assigns and schedules personnel to meet needs; drafts operating policies, procedures and informational data for County-wide distribution regarding emergency preparedness electronics activities; teaches radiological response courses; maintains electrical and emergency power systems; participates in the distribution of surplus property for municipalities located within the County; repairs and maintains communication and warning equipment; maintains inventory of all communications equipment in the County; serves as duty officer as needed; performs related work as required.   

ESSENTIAL REQUIREMENTS OF THE WORK:  Thorough knowledge of modern communication equipment; thorough knowledge of the proper methods of operating two-way radios, warning devices, teletypes and other emergency communications equipment; good knowledge of the standard practices, tools and equipment of technical electronics work; good knowledge of the emergency preparedness program of the County and of federal and other governmental relationships involved; good knowledge of federal communications regulations as they apply to local jurisdictions; good knowledge of electrical code for electrical and fire safety; good knowledge of Radiological Defense Programs; skill in diagnosing and solving problems in faulty electronic equipment; ability to plan and direct the operation of an emergency communications system; ability to understand and interpret emergency and essential operations involving the use of communications equipment and ability to train others in equipment operation; ability to establish and maintain effective working relationships with public officials, employees, volunteers and the general public. 

MINIMUM QUALIFICATION REQUIREMENTS:  Graduation from a standard senior high school, or the successful completion of the General Educational Development (GED) test, including or supplemented by two years of college course work in electronics, engineering or related field, and a minimum of three years' experience as an Electronics Technician, preferably including some administrative experience; or a combination of education and experience equivalent to these requirements.

SPECIAL REQUIREMENT:  Must possess a current General Radiotelephone Operator License.
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