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DISTRIBUTION SYSTEM AND RECORDS MANAGER

KIND OF WORK:  This is responsible administrative and professional engineering work in planning and directing the activities of the water distribution system and managing the records preservation and the Geographic Information System (GIS) program of the Mobile Area Water and Sewer System.

DISTINGUISHING FEATURES OF THE WORK:  An employee in this class is responsible for planning, designing, coordinating and implementing field support activities involving the water distribution system and related activities and for records preservation, Geographic Information Systems, and assuring compliance with environmental regulatory standards and other administrative requirements.  Work is performed with a high degree of independent professional judgment and discretion under the general direction of the Water and Sewer Director or Assistant Director.  Supervision is exercised over a staff of subordinate professional, technical, clerical and laboring personnel.

EXAMPLES OF WORK:  (Any one position may not include all of the duties listed nor do the listed examples include all tasks which may be found in positions of this class.)  Directs professional, technical and laboring employees engaged in the study, planning, construction, maintenance and improvement of water pumping facilities; directs the Geographic Information Systems program; directs technical employees in electric or electronic instrumentation, laboratory analysis, motor repair, general repair and maintenance; directs technical and clerical employees in the preservation of Water Board records; tracks compliance with regulatory standards and administrative requirements; works with managers to identify and categorize procedures and processes for mission activities; develops and recommends standard operating procedures; coordinates written policy and program development; accumulates standardized process monitoring and benchmark data; recommends policies affecting the planning, engineering and expansion of the water system; studies major engineering problems and recommends alternatives; develops and recommends an annual budget for priority system needs; tracks scheduling and expenditures for projects; reviews qualifications, abilities and performance of subordinate staff and develops recommendations for improvements; prepares special studies and reports; coordinates data management and storage; makes quarterly presentations to the Board; attends meetings and makes public addresses; performs related work as required.

ESSENTIAL REQUIREMENTS OF THE WORK:  Comprehensive knowledge of civil engineering theory and practices regarding the design and operation of water pumping facilities; thorough knowledge of codes, ordinances and standards governing construction and maintenance projects; ability to plan, schedule and supervise the activities of professional, technical, clerical and laboring personnel; ability to perform as an interactive member of a management team; ability to prepare and present complex and comprehensive reports, both orally and in writing; ability to establish and maintain effective working relationships with subordinates, engineering consultants, public officials and the general public.

MINIMUM QUALIFICATION REQUIREMENTS:  Attainment of a minimum of a bachelor's degree in civil, environmental or sanitary engineering, preferably supplemented by a master's degree in engineering, business administration or closely related field, and a minimum of five years responsible engineering experience in the planning, design, construction or operation of water facilities; or a combination of education and experience equivalent to these requirements.

SPECIAL REQUIREMENTS:  Licensure as a Professional Engineer by the State Board of Licensure for Professional Engineers and Land Surveyors in the State of Alabama; or if registered in another state, must obtain licensure within one year of appointment; must possess a valid driver’s license from state of residence.
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