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MAWSS REPAIR AND SERVICE WORKER

KIND OF WORK:  This is work involving transmitting Mobile Area Water and Sewer System information and performing clerical and skilled support duties for warehouse operations.

DISTINGUISHING FEATURES OF THE WORK:  An employee in this class is responsible for providing telephone and two-way communication between service vehicles on a 16-hour basis, maintaining warehouse and storage yard security, and performing a variety of clerical and warehousing functions.  Work is performed in accordance with established guidelines and procedures under the general supervision of the Supply Supervisor - MAWSS or other superior.  The employee will be required to lift materials weighing up to 25 pounds.  An employee in this class will be required to work shifts.
EXAMPLES OF WORK:  (Any one position may not include all of the duties listed nor do the listed examples include all tasks which may be found in positions of this class.)  Maintains radio log for supply and equipment requests from Mobile Area Water and Sewer System vehicles; fills orders for supply and equipment requests and places items together for pick up; coordinates delivery of supplies and equipment to work crews; prepares requisition for supplies and equipment; cycle counts supplies and equipment; prepares report of vendor invoices; delivers and distributes bottled water; maintains warehouse yard security and oversees delivery traffic; provides support service to standby crews by issuing materials and equipment; performs utility assignments such as fueling trucks and air compressors, cleaning and sandblasting meters and meter parts; performs building maintenance tasks such as sweeping, mopping, emptying trash and spot painting; constructs pipeline markers; barcodes supplies and equipment; stocks warehouse shelves; repairs wooden barricades; changes batteries in barricade lights; keeps a variety of reports; operates computer equipment for inventory system; performs related work as required.  

ESSENTIAL REQUIREMENTS OF THE WORK:  Some knowledge of the operation of communication and computer equipment; some knowledge of the general operations of the Mobile Area Water and Sewer System; some knowledge of warehouse operations; some knowledge of security and storage requirements; some knowledge of various tools, materials and equipment; ability to operate a variety of Mobile Area Water and Sewer System vehicles; ability to make decisions independently within established guidelines, during assigned shifts; ability to safely operate a vehicle; ability to speak clearly; ability to prepare reports, both orally and in writing; ability to establish and maintain effective working relationships with officials, employees, customers and the general public.

MINIMUM QUALIFICATION REQUIREMENTS:  Graduation from a standard senior high school, or the successful completion of the General Educational Development (GED) test, and a minimum of one year work related experience in a warehouse; or a combination of education and experience equivalent to these requirements.

SPECIAL REQUIREMENT:  Possession of a valid driver's license from state of residence.
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