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MECHANICAL MAINTENANCE SUPERVISOR
KIND OF WORK:  This is supervisory work over a crew of maintenance personnel in the operation and repair of the heating, ventilating, air conditioning, refrigeration, mechanical and electrical systems in City buildings.

DISTINGUISHING FEATURES OF THE WORK:  An employee in this class is responsible for the proper operation, maintenance and repair of heating, ventilating, air conditioning, refrigeration, mechanical and electrical systems in public buildings.  The Mechanical Maintenance Supervisor works in accordance with established guidelines and procedures under the general direction of the Building Maintenance Superintendent. Supervision is exercised over a crew of maintenance personnel.  The incumbent may be required to work overtime or respond to emergency calls after working hours.

EXAMPLES OF WORK:  (Any one position may not include all of the duties listed nor do the listed examples include all tasks which may be found in positions of this class.)  Lays out, directs and performs work necessary to properly operate, repair and maintain hot and chilled water systems, including high and low pressure boilers, steam kitchens and laundry equipment, steam heaters, heat exchangers, condensing units, cooking towers, steam traps, automatic pressure valves, filters and steam piping and automatic control devices operated by steam, electricity or compressed air; repairs air conditioning systems, including filters, controls, piping and thermostats; supervises the repair of high and low voltage electrical systems including switchboards, relays, auxiliary plants, lighting, sound, signaling systems and electric motors; supervises repair of ventilating systems, refrigeration units, fixtures such as manually controlled jail doors and plumbing, and building mechanical equipment and machinery; oversees the care, maintenance, minor repair and housekeeping of buildings; evaluates, prioritizes, and assigns service request orders; supervises work of contractors or mechanics in the installation of new or replacement equipment; requisitions machinery, equipment, materials and supplies; keeps cost records and makes reports on the condition of buildings, equipment and machinery; performs related work as required.

ESSENTIAL REQUIREMENTS OF THE WORK:  Thorough knowledge of principles of design and operation, maintenance and repair of heating, ventilation, air conditioning, refrigeration, mechanical and electrical systems used in large commercial, industrial or public buildings; ability to make cost estimates of equipment, materials and supplies; ability to provide expert advice and assistance on maintenance problems; ability to prepare oral and written reports; ability to establish and maintain effective working relationships with contractors, department heads and other employees.

MINIMUM QUALIFICATION REQUIREMENTS:  Graduation from a standard senior high school, or the successful completion of the General Educational Development (GED) test,  preferably supplemented by two years college level coursework from a recognized college or university in maintenance engineering, and a minimum of five years experience in the operation, maintenance and repair of HVAC, refrigeration, mechanical, electrical, sanitation and water treatment systems, and a minimum of one year which must have been at a responsible supervisory level; or a combination of education and experience equivalent to these requirements.
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