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VOTING MACHINE SUPERINTENDENT
KIND OF WORK:  This is highly responsible supervisory and technical work in the preparation, maintenance and proper distribution of computerized voting equipment for elections in Mobile County.

DISTINGUISHING FEATURES OF THE WORK:  An employee in this class is responsible for the accurate and timely organization, coordination and distribution of election equipment to insure compliance with federal, state and local laws and regulations.  Work is performed in accordance with established guidelines and procedures under the general supervision of the Director of Support Services, or other superior.  Supervision is exercised over a staff of technical and other support personnel.

EXAMPLES OF WORK:  (Any one position may not include all of the duties listed nor do the listed examples include all tasks which may be found in positions of this class.)  Organizes, supervises and directs the work of all subordinate personnel assigned to the Voting Machine Warehouse of Mobile County; maintains voting machines; provides instruction as to proper election procedures and machine operations; demonstrates the operation of electronic voting machines; coordinates election activities with County poll workers; recommends operational and procedural changes or improvements; responds promptly to voting machine operating problems during elections; locates and secures voting precincts; insures machines are properly set and security is maintained prior to and during elections; maintains election records as required; performs related work as required.

ESSENTIAL REQUIREMENTS OF THE WORK:  Thorough knowledge of the mechanical and computerized workings of electronic computerized voting machines; good knowledge of federal, state and local election laws and regulations including accessibility requirements; ability to organize and supervise the work of subordinates; ability to diagnose mechanical and computer operational problems accurately and promptly; ability to establish and maintain effective working relationships with election officials and other employees. 

MINIMUM QUALIFICATION REQUIREMENTS:  Graduation from a standard senior high school, or the successful completion of the General Educational Development (GED) test, and a minimum of five years experience in the operation, diagnostics and repair of electronic computerized voting machines; or a combination of education and experience equivalent to these requirements.
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