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VOTING MACHINE TECHNICIAN
KIND OF WORK:  This is semiskilled mechanical work in maintaining and setting voting machines.

DISTINGUISHING FEATURES OF THE WORK:  An employee in this class is responsible for performing semiskilled mechanical work involving the operation and maintenance of voting machines.  Work is performed in accordance with established guidelines and procedures under the immediate supervision of the Voting Machine Superintendent or other superior.  A Voting Machine Technician must be able to lift items weighing more than 40 pounds.

EXAMPLES OF WORK:  (Any one position may not include all of the duties listed nor do the listed examples include all tasks which may be found in positions of this class.)  Programs the voting machine, setting the machine so that all information is properly recorded on the ballot; tests voting machine prior to elections; removes ballots and return the counters to the zero position after elections and after required waiting time; repairs and cleans machines; replaces batteries on voting machines; maintains and cleans warehouse; delivers voting machines to polling place; delivers wooden folding voting booths to precincts using proper ballots; prepares and delivers election supplies; performs related work as required.

ESSENTIAL REQUIREMENTS OF THE WORK:  Some knowledge of voting machine operations; some knowledge of mechanical devices and their repair; ability to adjust voting machines for proper usage; ability to properly use electrical test equipment and mechanics tools; ability to understand and follow oral and written directions; ability to perform manual labor; ability to perform routine cleaning and custodial work; ability to establish and maintain effective working relationships with election officials, other employees and the general public.
MINIMUM QUALIFICATION REQUIREMENTS:  Graduation from a standard senior high school, or the successful completion of the General Educational Development (GED) test, completion of a trade school or an on-the-job training program in mechanical repair work and a minimum of one year experience in the repair and maintenance of small mechanical equipment; or a combination of education and experience equivalent to these requirements.

SPECIAL REQUIREMENT:  Must possess a valid driver’s license from state of residence.
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