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MOTOR POOL SUPERVISOR
KIND OF WORK:  This is administrative and supervisory work in directing and coordinating the motor pool activities of the City of Mobile.

DISTINGUISHING FEATURES OF THE WORK:  An employee in this class is responsible for organizing and supervising those activities associated with the requisition, utilization, repair, maintenance and storage of automotive and heavy equipment of the City.  The work is performed in accordance with established guidelines and procedures under the general supervision of the Assistant Equipment Services Manager.  Supervision is exercised over skilled and clerical employees as assigned.

EXAMPLES OF WORK:  (Any one position may not include all of the duties listed nor do the listed examples include all tasks which may be found in positions of this class.)  Supervises the daily operations of the motor pool; inspects the work of subordinates engaged in servicing and preventive maintenance activities of a large fleet of heavy and light automotive and construction equipment assigned to the motor pool; aids in the design and layout of yard facilities, equipment modification and new equipment to be ordered; determines the need and feasibility for making major and minor repairs on equipment; establishes maintenance and servicing schedules; directs and participates in the inventory and control of equipment; maintains records and prepares reports; requisitions parts and supplies; directs the receipt and delivery of equipment; confers with user departments and determines priorities; directs the disposal and replacement of equipment; insures the accuracy of rental rates and proper billing for same; submits budget estimates; maintains an accurate fixed assets inventory; coordinates repairs with insurance companies; tracks warranty coverage; oversees the rental of vehicles; deposes of fixed assets; performs related work as required.

ESSENTIAL REQUIREMENTS OF THE WORK:  Thorough knowledge of all concepts, principles and techniques of motor pool operation, including assignment, maintenance, repair and replacement; thorough knowledge of the general methods, tools and machines utilized in the repair and maintenance of automotive and heavy equipment; thorough knowledge of the characteristics and maintenance needs of a wide variety of automotive and heavy equipment; thorough knowledge of equipment cost record keeping practices with a working knowledge of data processing applications for same; ability to prepare detailed reports of repair and maintenance activities and costs; ability to organize motor pool operations to meet fluctuating and unusual demands; ability to establish and maintain effective working relationships with department heads, automotive and equipment users and other employees.
MINIMUM QUALIFICATION REQUIREMENTS:  Graduation from a standard senior high school, or the successful completion of the General Educational Development (GED) test, preferably supplemented by college level course work in finance, management and data processing, and a minimum of three years progressively responsible experience in procurement, control, maintenance and repair of automotive and heavy equipment; or a combination of education and experience equivalent to these requirements.
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