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PARTS MANAGER
KIND OF WORK:  This is responsible managerial work in establishing, maintaining and controlling an effective parts inventory system for the City of Mobile Equipment Department or Mobile County Public Works Department.

DISTINGUISHING FEATURES OF THE WORK:  An employee in this class is responsible for the administration and supervision of a large, complex, computerized parts inventory control system including all operational planning, scheduling and directing activities required to maintain adequate stock levels and accurate material cost records.  Work is performed within established guidelines and procedures under general supervision of the Inventory Control Manager, Equipment Services Manager, or other superior.  Supervision may be exercised over the Assistant Parts Manager, and subordinate parts and clerical personnel.
EXAMPLES OF WORK:  (Any one position may not include all of the duties listed nor do the listed examples include all tasks which may be found in positions of this class.)  Manages all phases of the computerized parts inventory control system; plans and adjusts the physical layout of the parts storage area to maximize storage space and for the efficient movement of parts and supplies; determines which parts to carry in inventory; establishes inventory levels, reorder points, and reorder quantities; reviews and approves stock and non-stock parts orders; oversees the disbursement and costing of parts on repair and maintenance service orders; prepares periodic reports; maintains necessary inventory and stock control records; oversees training of personnel in safety procedures and all phases of computerized inventory control operations; performs related work as required.

ESSENTIAL REQUIREMENTS OF THE WORK:  Thorough knowledge of modern computerized inventory control practices, management principles and supervision; thorough knowledge of parts requirements for a large variety of vehicles and equipment used to support municipal or county operations; good knowledge of the utilization of computers in an inventory control system; ability to plan, organize, and supervise the work of subordinates; ability to establish and maintain effective working relationships with department heads and employees.

MINIMUM QUALIFICATION REQUIREMENTS:  Graduation from a standard senior high school, or the successful completion of the General Educational Development (GED) test, and a minimum of five years progressively responsible experience in the operation of a modern computerized parts department, including a minimum of one year supervisory experience; or a combination of education and experience equivalent to these requirements.
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