



13850
GARAGE SUPERVISOR
KIND OF WORK:  This is administrative and supervisory work in managing the general repair and maintenance operations of a large garage.

DISTINGUISHING FEATURES OF THE WORK:  An employee in this class is responsible for directing the repair and maintenance of automotive and construction equipment.  Work is performed under the general direction of the Equipment Services Manager or other superior.  Supervision is exercised over clerical workers, mechanics, automotive service workers, trainees and other employees as assigned.

EXAMPLES OF WORK:  (Any one position may not include all of the duties listed nor do the listed examples include all tasks which may be found in positions of this class.)  Supervises minor and major repair work on fire trucks, cars and all types of light and heavy trucks and construction equipment; schedules vehicles for repairs; supervises the rebuilding of hydraulic pumps and motors, hoses, brake shoes, gas and diesel engines, automatic and manual transmissions, steering units and the turning of brake drums and other repair work; assigns work orders to mechanics; reviews the time and parts spent on the job; maintains inventory of supplies and equipment; completes paperwork for equipment purchase, transfer, or deletion; manages equipment warranties; assists in the development of equipment specifications; assists in the preparation of the annual budget; accesses on-line automotive repair service to assist in vehicle diagnostics; operates diagnostic analyzer to retrieve fault codes; inspects and repairs accident damage; coordinates the work of outside vendors; identifies obvious problems dealing with vehicles coming into the garage; assigns employees to wrecker and service calls as needed; reviews completed work of employees to make certain that it is accurate and has been performed according to instructions; coordinates work with department heads; keeps a daily record of repair progress of vehicles; establishes schedules for minor repairs and preventive maintenance; assists in preparing specifications for new vehicles and equipment; reviews weekly tire reports; orders supplies and equipment; performs related work as required.

ESSENTIAL REQUIREMENTS OF THE WORK:  Comprehensive knowledge of the methods, materials, equipment and operation of general automotive and mechanic repair shops; thorough knowledge of the characteristics and maintenance needs of a wide variety of automotive and mechanical equipment; thorough knowledge of the general techniques, materials and practices of mechanics, welders, machinists, body and fender workers and related trades; thorough knowledge of equipment cost record keeping practices; ability to plan, organize and supervise the work of a varied staff of skilled and semi-skilled trades workers, supervisors and clerical employees; ability to organize shop facilities to meet fluctuating and unusual demands; ability to prepare comprehensive reports of mechanical maintenance activities and costs; ability to establish and maintain effective working relationships with subordinates, department heads and other employees.

MINIMUM QUALIFICATION REQUIREMENTS:  Graduation from a standard senior high school, or the successful completion of the General Educational Development (GED) test, and a minimum of five years progressively responsible experience in the maintenance and repair of automotive and mechanical equipment, including a minimum of three years supervisory or administrative experience; or a combination of education and experience equivalent to these requirements.
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