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TIRE SHOP SUPERVISOR
KIND OF WORK:  This is supervisory work in directing all phases of tire shop activities including the repair or replacement of tires and related parts on City vehicles.

DISTINGUISHING FEATURES OF THE WORK:  An employee in this class is responsible for supervising the daily tire shop and field activities including new tire replacements, tire repairs, recap tire program and replacement parts.  Under the general supervision of a Garage Supervisor, the incumbent supervises auto service workers, custodial workers and unskilled laborers.  The incumbent may be required to work overtime.

EXAMPLES OF WORK:  (Any one position may not include all of the duties listed nor do the listed examples include all tasks which may be found in positions of this class.)  Supervises the work of personnel engaged in repairing, rotating, and replacing tires on vehicles, fire trucks, tractors, vans, motorcycles, and ambulances; receives work orders and schedules repairs or replacement; maintains basic inventory and physical control to include all new, recapped and used tires and related parts; requisitions tires, tubes and tools for shop; supervises receipt, storage, security and issuing of tires and related parts; oversees tire installation to assure proper service, especially in cases of dual and tandem axle applications; directs and controls the delivery of used tires sold through proper bidding procedures; compiles and maintains necessary records, reports and work orders; performs related work as required.

ESSENTIAL REQUIREMENTS OF THE WORK:  Thorough knowledge of all phases of tire shop operations; thorough knowledge of the various sizes and types of automobile, truck and off-the-road tires and tire hardware; thorough knowledge of the safe operation of all tire shop equipment including jacks, bead breakers, tire tools, tire gauges, impact wrenches, balancers and field service trucks with related equipment; ability to train and supervise the work of tire shop personnel in both in-shop and field repairs; ability to prepare and maintain records and simple routine reports; ability to establish and maintain effective working relationships with municipal officials, department heads and other employees.

MINIMUM QUALIFICATION REQUIREMENTS:  Graduation from a standard senior high school, or the successful completion of the General Educational Development (GED) test, and a minimum of three years tire maintenance and repair experience; or a combination of education and experience equivalent to these requirements.
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