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VEHICULAR/EQUIPMENT MECHANIC SUPERVISOR

KIND OF WORK:  This is skilled and administrative work in supervising and performing vehicular maintenance and repair activities.

DISTINGUISHING FEATURES OF THE WORK:  An employee in this class is responsible for planning, coordinating and scheduling vehicular and equipment overhaul, maintenance and repair work to insure the efficient performance of mechanics and other employees.  Work is performed in accordance with established policies and procedures under the general supervision of a Garage Supervisor or other superior.  Supervision is exercised over Vehicular/Equipment Mechanics, automotive service workers, trainees and other employees as assigned.  A Vehicular/Equipment Mechanic Supervisor may be required to lift parts and equipment weighing fifty pounds.

EXAMPLES OF WORK:  (Any one position may not include all of the duties listed nor do the listed examples include all tasks which may be found in positions of this class.)  Evaluates employees' skills and abilities and makes assignments accordingly; assigns repair work to mechanics in accordance with priority of equipment; supervises the repair of all types of light and heavy equipment; assists mechanics in troubleshooting, servicing and repairing vehicles whenever they encounter problems; assigns work orders to mechanics and follows up on completed jobs; reviews completed work orders and makes adjustments as appropriate; instructs mechanics and trainees in the use of diagnostic and other equipment; inspects completed work of mechanics to insure that it is accurate and has been performed according to instructions; diagnoses and gives estimates on equipment repair for other departments; supervises burning, welding and layout fabrication; supervises mechanics in automotive body shop work; keeps inventory of equipment; logs in new equipment, checks it according to specification and issues to proper department; enforces safety policies; assists in locating parts; maintains inventory of tools and supplies; maintains fuel use logs; orders bulk oil and fuel; oversees contracts for external services; performs related work as required.

ESSENTIAL REQUIREMENTS OF THE WORK:  Thorough knowledge of vehicular and hydraulic systems mechanics and repair methods; thorough knowledge of the standard practices and tools of the vehicular mechanics trades; thorough knowledge of the operating principles of gasoline and diesel engines; thorough knowledge of repair methods used on a variety of light and heavy equipment; good knowledge of business practices applicable to garage management; ability to plan, coordinate and supervise the work of journeyman Vehicular/Equipment Mechanics; ability to diagnose and locate defects in equipment; ability to maintain accurate and complete shop records; ability to understand and follow oral and written directions; ability to establish and maintain effective working relationships with public officials, department heads and other employees.

MINIMUM QUALIFICATION REQUIREMENTS:  Graduation from a standard senior high school, or the successful completion of the General Educational Development (GED) test, and completion of an apprenticeship or trade school program in automotive or diesel mechanics, and a minimum of three years experience at the level of a Vehicular/Equipment Mechanic; or a combination of education and experience equivalent to these requirements.

SPECIAL REQUIREMENT:  Must possess a valid commercial driver's license from state of residence with appropriate endorsements, including air brake endorsement.
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