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BODY AND PAINT SUPERVISOR
KIND OF WORK:  This is skilled supervisory work in formulating cost estimates and directing all activities pertaining to the repair and painting of damaged or wrecked automobiles, trucks and heavy equipment.

DISTINGUISHING FEATURES OF THE WORK:  An employee in this class is responsible for planning, coordinating and scheduling all operations within the body and paint shop and for preparing accurate, detailed damage and repair estimates for use in settling insurance claims and lawsuits.  Work is performed under the general supervision of a designated supervisor in accordance with established policies and procedures.  Supervision is exercised over a staff of skilled Body and Paint Mechanics and other subordinate personnel as assigned.

EXAMPLES OF WORK:  (Any one position may not include all of the duties listed nor do the listed examples include all tasks which may be found in positions of this class.)  Supervises the repair and painting of damaged automotive and heavy equipment; assists mechanics in completing the more complex work assignments; assigns work orders to mechanics and reviews completed work for compliance with specifications; formulates cost estimates in conjunction with body and paint repair work for use by the legal department or other departments as required; testifies in court proceedings as an expert witness; maintains accurate and complete body shop and inventory records; schedules repair work with user departments; researches and requisitions needed parts; performs related work as required.

ESSENTIAL REQUIREMENTS OF THE WORK:  Thorough knowledge of all phases of skilled body and paint work, to include the straightening of framework, body section replacement, glass replacement, painting and wiring; thorough knowledge of all phases of body and paint shop management, principles and procedures; ability to qualify in court as an expert witness to testify as to the extent of damage and repair costs; ability to provide training; ability to plan and organize the work of others; ability to maintain accurate and complete job records; ability to establish and maintain effective working relationships with department heads, subordinates and other employees.

MINIMUM QUALIFICATION REQUIREMENTS:  Graduation from a standard senior high school, or the successful completion of the General Educational Development (GED) test, completion of a body and paint trade school or apprenticeship program, and a minimum of five years journeyman level experience as a Body and Paint Mechanic; or a combination of education and experience equivalent to these requirements.
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