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INMATE WORK SUPERVISOR II
KIND OF WORK:  This is supervisory work directing the work of both employees and inmates engaged in facility maintenance and care.

DISTINGUISHING FEATURES OF THE WORK:  An employee in this class serves as a lead worker over employees who supervise the work of inmates within a correctional facility.  Work is performed in accordance with established guidelines and procedures under the general supervision of a Corrections Lieutenant.  Supervision is exercised over Inmate Work Supervisors I.

EXAMPLES OF WORK:  (Any one position may not include all of the duties listed nor do the listed examples include all tasks which may be found in positions of this class.)  Supervises and participates in the management of inmate workers; oversees inmates in the performance of laundry, custodial, and other duties; assists in developing inmate work schedules; keeps records and makes periodic reports regarding scheduled work and time worked by inmates; ascertains that inmate working conditions comply with applicable federal, state and local safety laws and regulations; keeps records of work performed and makes periodic reports regarding the operation of work programs for inmates; arranges for equipment repair and maintenance as necessary; keeps records of supplies used in performing custodial and maintenance tasks by inmates; recommends disciplinary action for employees; performs related work as required.

ESSENTIAL REQUIREMENTS OF THE WORK:  Good knowledge of supervisory principles and practices; good knowledge of janitorial and maintenance procedures; good knowledge of the goals and objectives of a corrections facility for inmates; ability to schedule, assign and inspect the work of others; ability to maintain accurate records and schedules; ability to give and receive oral and written directions; ability to establish and maintain effective working relationships with inmates and other employees.

MINIMUM QUALIFICATION REQUIREMENTS:  Graduation from a standard senior high school, or the successful completion of the General Educational Development (GED) test, and a minimum of one year experience at the level of an Inmate Work Supervisor I; or a combination of education and experience equivalent to these requirements.
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