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UTILITY WORKER

KIND OF WORK:  This is varied physical and maintenance work in receiving, storing and inventorying supplies, in performing building maintenance, repair and custodial tasks, and in grounds maintenance and care.

DISTINGUISHING FEATURES OF THE WORK:  An employee in this class is responsible for receiving, storing, inventorying and stocking a variety of items required for issuance and use in government offices and for performing maintenance, repair, groundskeeping and custodial duties.  Work is performed under general supervision in accordance with established procedures with latitude for independent action to insure building and grounds maintenance and safety.  A Utility Worker is required to lift objects weighing over forty pounds.

EXAMPLES OF WORK:  (Any one position may not include all of the duties listed nor do the listed examples include all tasks which may be found in positions of this class.)  Unloads, inventories and stocks items such as office and custodial supplies, bulk forms, construction materials, and office machines and equipment; moves equipment, work tables, files and furniture; picks up and sorts mails; performs some messenger and clerical duties; verifies deliveries against invoices; stores and sorts file boxes alphabetically and sorts mail; performs maintenance on buildings and equipment; makes repairs to plumbing, electrical fixtures and buildings by performing minor carpentry, electrical and plumbing work; cuts grass, rakes leaves and trims bushes; replaces paper products in rest rooms; repairs leaking faucets and replaces toilet valves; scrapes flaking paint and primes and paints building; performs routine custodial work; takes out garbage; locks doors; removes marks from walls; makes safety inspections; applies pesticides; performs related work as required.

ESSENTIAL REQUIREMENTS OF THE WORK:  Some knowledge of the methods used to make minor repairs to buildings, plumbing and electrical systems; some knowledge of the tools used to maintain and repair buildings and grounds; some knowledge of office practices, methods and procedures; some knowledge of receiving, inventorying and stocking supplies and equipment; ability to properly and safely use tools and equipment used to maintain and repair buildings and grounds; ability to prepare and paint a variety of surfaces including metal, sheetrock and wood; ability to handle bulk material and equipment; ability to establish and maintain effective working relationships with other employees and the general public.

MINIMUM QUALIFICATION REQUIREMENTS:  Graduation from a standard senior high school, or the successful completion of the General Educational Development (GED) test, with training in the building trades and a minimum of one year experience in the maintenance and repair of buildings and grounds; or a combination of education and experience equivalent to these requirements.

SPECIAL REQUIREMENT:  Must possess a valid driver’s license from state of residence.  Must be willing to furnish own reliable transportation.  Must possess and maintain automobile insurance.
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