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SECURITY GUARD
KIND OF WORK:  This is security work in protecting equipment, buildings and grounds and in giving information and directions to the public.

DISTINGUISHING FEATURES OF THE WORK:  An employee in this class is responsible for maintaining the security of equipment, buildings and grounds at public facilities, parks, meetings and other gatherings against unlawful, hazardous or disturbing acts.  Work is performed on an assigned shift, often at night and on weekends, in accordance with established guidelines and procedures under the general supervision of a superior.  Considerable independence of action is allowed in the prevention of theft, vandalism, illegal entry and disturbances.

EXAMPLES OF WORK:  (Any one position may not include all of the duties listed nor do the listed examples include all tasks which may be found in positions of this class.)  Makes rounds of buildings, property and equipment to insure against vandalism, fire, theft or disturbances; investigates unusual noises; checks doors, windows and gates to insure they are secured properly; turns off lights; checks parking lots for unauthorized vehicles; cleans buildings and grounds and performs other custodial duties; reports mechanical and plumbing problems to appropriate personnel; sets up and takes down chairs; directs traffic and supervises parking of automobiles; assists the public with deliveries; answers questions from public and gives directions; answers phones; serves as bailiff for commission meetings; runs errands and serves as a messenger; serves as fuel attendant for cars; submits daily reports; completes incident reports; may be required to drive a vehicle in patrolling a park or large area; performs related work as required.

ESSENTIAL REQUIREMENTS OF THE WORK:  Good knowledge of standard practices and procedures common to security duties; ability to gain knowledge of the buildings, grounds, equipment and property patrolled or guarded; ability to gain knowledge of the rules and regulations governing admission to or departure from the buildings and grounds area; ability to detect and report probable danger of loss or injury to life or property; ability to deal effectively with disruptive persons, prowlers and trespassers; ability to follow oral and written instructions; ability to perform simple custodial tasks; ability to maintain simple records; ability to dispatch routine communications and requests for information; ability to think and act quickly in emergencies; ability to patrol an assigned perimeter; ability to establish and maintain effective working relationships with the public.
MINIMUM QUALIFICATION REQUIREMENTS:  Graduation from a standard senior high school, or the successful completion of the General Educational Development (GED) test, and completion of a security training program or a minimum of one year related experience; or a combination of education and experience equivalent to these requirements.

SPECIAL REQUIREMENT:  May be required to possess a valid driver’s license from state of residence.
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