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DEPUTY DIRECTOR OF PERMITTING AND DEVELOPMENT

KIND OF WORK:  This is responsible professional and administrative work in directing the regulatory planning and development permitting program for the City of Mobile.

DISTINGUISHING FEATURES OF THE WORK:  An employee in this class is responsible for the administration and enforcement of land use regulations and development codes in the permitting process, supervision of central permitting functions and for running the department in the absence of the Director of Urban Development.  Work is performed under the general direction of the Director of Urban Development with considerable latitude in exercising independent judgment and supervision is exercised over the Chief of Central Permitting, Planners, Inspectors and clerical staff working in the regulatory land use and central permitting areas.

EXAMPLES OF WORK:  (Any one position may not include all of the duties listed nor do the listed examples include all tasks which may be found in positions of this class.)  Plans and assigns the work of subordinate permitting, regulatory land use and inspection personnel; prepares and directs the program for permitting and regulatory land use activities relating to development; advises subordinates on solutions to more difficult and technical problems relating to permitting and development; schedules, organizes, moderates, and supervises the recording of minutes for pre-development meetings; creates new forms, policies, and procedures to comply with current code adoptions; prepares and submits annual budget proposals; provides information to the Director, Mayor, City Council, Planning Commission or other interested parties concerning current development applications and permits; answers questions concerning land development regulations and ordinances, permitting procedures and code requirements; trains and supervises subordinates; consults with other Deputy Directors and department heads to coordinate enforcement of ordinances; assists subordinates in preparing information for legal action; acts as the department head in the absence of the Director; holds interviews with news media, speaks at meetings and writes articles; prepares reports for the general public and the CitiSmart Committee; operates a motor vehicle to accomplish assigned duties; performs related work as required.

ESSENTIAL REQUIREMENTS OF THE WORK:  Thorough knowledge of the principles, practices and techniques of urban planning, development and permitting; thorough knowledge of the principles and practices of city land use regulations and permitting procedures; thorough knowledge of the principles and practices of public finances, business administration, sociology, architecture, real estate, engineering, permitting and transportation as applied to urban planning and development; thorough knowledge of sources of information available concerning zoning, subdivision, and permitting matters and of the techniques and procedures useful to analyze and report such matters; good knowledge of commonly used computer software, permitting programs and geographic information systems; ability to analyze and evaluate development proposals relative to planning regulations and other code requirements; ability to operate a motor vehicle safely; ability to plan and supervise the work of others; ability to establish and maintain effective working relationships with the Planning Commission, Technical Review Committees, city officials, developers, contractors, engineers, architects, surveyors, other employees and the general public.

MINIMUM QUALIFICATION REQUIREMENTS:  Attainment of a minimum of a bachelor's degree from a recognized college or university in planning, building construction or closely related field, preferably supplemented by a master's degree, and a minimum of three years administrative and supervisory experience in land use planning and development; or a combination of education and experience equivalent to these requirements.

SPECIAL REQUIREMENT:  Must possess a valid driver’s license from state of residence.
Adopted:
11/30/04
WTP:  1 year
Amended: 10/01/09 Condrey 2007
Physical Group:  III

