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ARCHITECTURAL HISTORIAN/SURVEYOR II
KIND OF WORK:  This is advanced work in researching, surveying and evaluating buildings and residences for historical significance and promoting their preservation for the Historic Development Commission.

DISTINGUISHING FEATURES OF WORK:  An employee in this class is responsible for the identification, classification and evaluation of buildings and residences to determine their historical significance and for working with the public in implementing programs for the preservation of these historic buildings.  Work involves gathering, organizing and submitting historical data in detailed report form to include architectural descriptions, photographs and supporting documentation.  Duties are performed with considerable independence under the general supervision of the Assistant Historic Development Director.  Supervision may be exercised over other employees, and the incumbent provides technical assistance and training for subordinates.

EXAMPLES OF WORK:  (Any one position may not include all of the duties listed nor do the listed examples include all tasks which may be found in positions of this class.)  Conducts field surveys to compile historical and architectural data; researches and analyzes sources of information such as court records, tax assessments, archives, newspapers and photographs; organizes and evaluates data on the basis of authenticity and relevant significance, and prepares comprehensive reports from same; submits recommendations for renovation or remodeling of historical structures; reviews work-in-progress and upon completion for compliance with approved plans; assists subordinates and reviews work performance; prepares Economic Recovery Tax Act certifications and National Register nominations; provides advice and assistance to architectural review boards; implements programs designed to increase public awareness and participation in historic preservation; documents and publicizes the city’s history and architecture through books, magazine and newspaper articles, brochures, exhibits, lectures, and walking tours; surveys federally funded project sites for environmental review reports; supervises the renovation of historic buildings; markets historic buildings; performs related work as required.

ESSENTIAL REQUIREMENTS OF THE WORK:  Thorough knowledge of architectural history and historical preservation; thorough knowledge of technical research principles and procedures; good knowledge of photography, writing, editing, publishing, and marketing; good knowledge of federal regulations applicable to historical preservation and renovation; ability to communicate effectively, both orally and in writing; ability to establish and maintain effective working relationships with architects, contractors, property owners, other employees and the general public.
MINIMUM QUALIFICATION REQUIREMENTS:  Attainment of a minimum of a master's degree from a recognized college or university in architectural history, historic preservation, art history or closely related area, and a minimum of three years experience in historical research and surveying; or a combination of education and experience equivalent to these requirements.
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