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RIGHT-OF-WAY AGENT
KIND OF WORK:  This is technical work in securing the deeds, easements and agreements necessary for acquiring land by direct negotiation.

DISTINGUISHING FEATURES OF THE WORK:  An employee in this class is responsible for conducting negotiations and securing agreements and deeds from property owners for land to be used in County improvements.  Specific assignments and general supervision are provided by the County Engineer.  The employee may be required to work overtime.

EXAMPLES OF WORK:  (Any one position may not include all of the duties listed nor do the listed examples include all tasks which may be found in positions of this class.)  Contacts property owners and conducts negotiations to secure right-of-way deeds, drainage easements and options for gravel and clay pits; certifies titles, files, indexes and records deeds; determines ownership of property by examining records in appropriate office; drafts right-of-way deeds; conducts correspondence; meets with property owners to show exact location of new right-of-way line; assists consulting engineer with land owner problems during construction of right-of-way; coordinates changes on land descriptions or right-of-way maps; acquires revised descriptions or maps as required; secures the recording of project documents at Probate Court; performs related work as required.

ESSENTIAL REQUIREMENTS OF THE WORK:  Good knowledge of the Federal Relocation Assistance Act for acquisition of rights-of-way for highways; good knowledge of the field of real estate title and valuation work; good knowledge of laws and procedures for acquisition of land by eminent domain; good knowledge of the requirements as to form, content and recording necessary to render valid legal documents; ability to read plans, maps and blueprints; ability to review appraisals of property for condemnation hearings; ability to keep records and prepare reports; ability to establish and maintain effective working relationships with property owners, other employees and the general public.

MINIMUM QUALIFICATION REQUIREMENTS:  Graduation from a standard senior high school, or the successful completion of the General Educational Development (GED) test, and a minimum of three years responsible experience in real estate appraisal or land acquisition activities; or a combination of education and experience equivalent to these requirements.
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