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ARCHITECT

KIND OF WORK:  This is responsible professional architectural work in the planning, design, review, inspection and coordination of major building construction, alteration and maintenance projects for the employing jurisdiction. 
DISTINGUISHING FEATURES OF THE WORK:  An employee in this class is responsible for planning, designing, reviewing, inspecting and coordinating major building construction, alteration and maintenance projects.  Work is performed with considerable professional independence under the general supervision of the County Engineer/Public Works Director or other superior.  Supervision is exercised over professional, technical and clerical employees as assigned.

EXAMPLES OF WORK:  (Any one position may not include all of the duties listed nor do the listed examples include all tasks which may be found in positions of this class.)  Meets with department heads and community representatives to determine requirements for new building projects or alterations to existing structures; prepares preliminary and final plans for construction; provides construction contract administration; writes technical specifications for construction projects and contracts; develops project scope, budget, cost estimates and project schedules; manages construction budgets; reviews contract documents such as plans, drawings, specifications, schedules, and design and construction agreements for compliance with applicable standards, building codes and project function; reviews bids and makes recommendations for award based on findings; provides technical information in response to bidder inquiries; conducts and supervises construction inspection; reviews and processes requisitions for payment; coordinates projects with engineers, consultants, and various departments; reviews and coordinates proposals for changes; prepares projects list including detailed estimates and project data sheets; prepares reports of inspections, photographs, and memos on projects to monitor progress, inform others, and correct deficiencies; answers correspondence and complaints; attends meetings on behalf of the department; performs related work as required.

ESSENTIAL REQUIREMENTS OF THE WORK:  Thorough knowledge of the principles and practices of architecture; thorough knowledge of modern methods, techniques and concepts as applied to the design, construction and maintenance of public and residential buildings; thorough knowledge of the principles and practices of project and contract administration, including budget management, basic accounting and contract negotiations; thorough knowledge of local building codes, ordinances, and Health Department regulations; ability to prepare designs and studies, illustrative sketches, technical specifications and estimates; ability to prepare and present oral and written reports; ability to plan, supervise and evaluate the work of other employees; ability to maintain detailed records; ability to establish and maintain effective working relationships with contractors, consultant architects, other employees and the general public.

MINIMUM QUALIFICATION REQUIREMENTS:  Attainment of a bachelor's degree from a recognized college or university in architecture and a minimum of three years responsible professional experience as a registered architect; or a combination of education and experience equivalent to these requirements.

SPECIAL REQUIREMENTS:  Licensure as a Registered Architect by the State of Alabama Board of Architects.  Must possess a valid driver’s license from state of residence.
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