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SPORTS COORDINATOR I
KIND OF WORK:  This work involves the organization and coordination of competitive sports programs on a community-wide basis. 

DISTINGUISHING FEATURES OF THE WORK:  An employee in this class is responsible for the organization, coordination and promotion of competitive athletic activities throughout the community.  The incumbent may serve as either youth or adult sports coordinator for competitive sports such as basketball, baseball, football, soccer and track.  Work is performed under the general supervision of a Recreation Program Supervisor, Parks Operations Coordinator or other superior with some latitude in accomplishing program goals and objectives within prescribed guidelines.  Supervision may be exercised over other employees as assigned.

EXAMPLES OF WORK:  (Any one position may not include all of the duties listed nor do the listed examples include all tasks which may be found in positions of this class.)  Organizes and coordinates competitive athletic programs; schedules games and secures coaches and game officials; plans and schedules clinics for NYSCA certification of coaches and officials; keeps eligibility rosters and official records of team standings, etc; prepares league rules and resolves all protests; conducts tournaments and championship games at end of game season; schedules use of playing fields; meets and corresponds with other local, state and national recreation personnel to coordinate programs; performs public relations work to secure team sponsors and promote community participation; keeps records and prepares reports; schedules and supervises practices and games; purchases and assembles equipment; issues equipment; conducts parent and coaches meetings for each sport; prepares fields and courts for play; inspects equipment prior to issuance; collects and receipts fees; performs related work as required.

ESSENTIAL REQUIREMENTS OF THE WORK:  Thorough knowledge of the rules and regulations governing various competitive athletic games; good knowledge of the philosophy and objectives of municipal recreation and methods involved in organizing, conducting, and coordinating a community-wide competitive sports program; ability to develop, organize and coordinate competitive athletic games; ability to organize, work with and secure the effective support of all age groups; ability to maintain accurate records; ability to establish and maintain effective working relationships with participants, sponsors, associates and the general public.

MINIMUM QUALIFICATION REQUIREMENTS:  Graduation from a standard senior high school, or the successful completion of the General Educational Development (GED) test, and a minimum of three years experience in athletic sports activities; or a combination of education and experience equivalent to these requirements.
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