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CHILD CARE WORKER I
KIND OF WORK:  This is child care instruction and supervision work in providing programs and activities either before and after school or during the summer.

DISTINGUISHING FEATURES OF THE WORK:  An employee in this class is responsible for assisting in planning and supervising a comprehensive program for children ages 5 - 13 years.  Work is performed before and after school or when school is not in session in accordance with established objectives, goals and procedures under the direction of a Child Care Worker II, the Recreation Program Supervisor or other superior.  Supervision is not normally exercised over other employees, but the incumbent may direct the work of trainees and volunteers.

EXAMPLES OF WORK:  (Any one position may not include all of the duties listed nor do the listed examples include all tasks which may be found in positions of this class.)  Assists in planning and carrying out program activities; supervises activities designed to provide positive child learning experiences; assists in setting and maintaining standards for children's behavior; uses non-punitive methods to teach self-discipline; supervises play area to insure children's safety and learning; provides help and guidance with homework; instructs children in health and personal habits; maintains attendance records and accurate payment records on each participant; issues receipts for payments; prepares and serves daily snack; administers medications as scheduled; attends staff meetings and training sessions; notifies supervisor of needed program supplies and materials; cleans assigned areas including tables, floors, restrooms and grounds to maintain a safe and clean environment; answers questions and refers concerns of parents as appropriate; maintains a positive, cooperative relationship with parents, school staff and all other staff members; informs parents of program activities; assists special needs children; maintains current, accurate, and confidential files; performs related work as required.
ESSENTIAL REQUIREMENTS OF THE WORK:  Some knowledge of the goals, methods and techniques for planning and administering child care programs; some knowledge of the methods and procedures used to develop and maintain appropriate standards for child behavior; some knowledge of first-aid and safety precautions; some knowledge of the instructional and recreational activities for children; ability to maintain discipline; ability to assist with homework assignments; ability to maintain attendance and payment records; ability to perform custodial tasks; ability to follow oral and written instructions; ability to establish and maintain effective working relationships with parents, school staff and other employees.

MINIMUM QUALIFICATION REQUIREMENTS:  Graduation from a standard senior high school, or the successful completion of the General Educational Development (GED) test, and a minimum of one year experience in child care activities; or a combination of education and experience equivalent to these requirements.

SPECIAL REQUIREMENTS:  Must be at least 21 years of age - no maximum age limit; preferably, possession of a child care worker certificate.
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