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LIBRARY MAINTENANCE MECHANIC
KIND OF WORK:  This is work involving responsibility for the general maintenance of all library buildings and equipment.

DISTINGUISHING FEATURES OF THE WORK:  An employee in this class performs a variety of moderately difficult maintenance and repair tasks on buildings, furnishings and equipment.  Work is performed in accordance with an established routine under the general supervision of the Library Director and supervision is exercised over maintenance and custodial personnel.  The incumbent may be required to lift objects weighing over forty pounds.

EXAMPLES OF WORK:  (Any one position may not include all of the duties listed nor do the listed examples include all tasks which may be found in positions of this class.)  Performs general maintenance on building mechanical equipment; completes work orders and all related paper work; makes minor repairs on equipment as needed; makes minor repairs on heating, ventilation, air conditioning, electrical and other systems; draws plans for and builds shelves, desks and other library furnishings; runs conduits and extension cords for electrical wiring; replaces bulbs, fuses, ballasts and other electrical fixtures; contacts appropriate City agencies or private companies for complex repairs; maintains all library vehicles; supervises maintenance and custodial personnel; prepares and monitors annual budget for maintenance; requisitions materials and supplies; keeps maintenance cost and inventory records; makes reports on the conditions of buildings, furnishings and equipment; remains on call to handle emergency repairs and problems relating to library buildings, equipment and vehicles; performs related work as required.

ESSENTIAL REQUIREMENTS OF THE WORK:  Some knowledge of heating, ventilation, air conditioning, plumbing, electrical, carpentry and automotive equipment; some knowledge of methods, materials and tools used in the building maintenance trade; some knowledge of occupational hazards and safety precautions involved in the maintenance of buildings and related facilities; ability to read and interpret building plans and specifications; ability to supervise the work of maintenance and custodial personnel; ability to estimate cost of materials and equipment for repairs; ability to follow oral and written instructions; ability to establish and maintain effective working relationships with other employees and the general public.

MINIMUM QUALIFICATION REQUIREMENTS:  Graduation from a standard senior high school, or the successful completion of the General Educational Development (GED) test, related maintenance mechanical trade school course and a minimum of one year's experience in the repair and maintenance of a variety of building, mechanical and automotive equipment; or a combination of education and experience equivalent to these requirements.

SPECIAL REQUIREMENT:  Must possess a valid driver’s license from state of residence.
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