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LIBRARY HISTORIAN








KIND OF WORK:  This is administrative and professional work in managing the Local History and Genealogy Division of the Mobile Public Library.





DISTINGUISHING FEATURES OF THE WORK:  An employee in this class is responsible for planning, developing, organizing and supervising the activities of the Local History and Genealogy Division of the Main Library and for the performance of related technical duties.  Work is performed under the general supervision of a Librarian III and supervision is exercised over assigned para-professional and clerical staff.





EXAMPLES OF WORK:  (Any one position may not include all of the duties listed nor do the listed examples include all tasks which may be found in positions of this class.)  Supervises the activities, staff and building maintenance of the Local History and Genealogy Division; plans, trains, supervises and evaluates the work of paraprofessional and clerical subordinates in the division; prepares budget for assigned area; works with the Collection Development Coordinator to manage the selection, scope and quality of the division's collection; maintains and administers the division's specialized reference collection; assists customers in using the local history and genealogy collections; responds to inquiries received by fax, phone, mail or in person; provides reader's advisory assistance and instructions in genealogical research methods; maintains contact with community groups interested in local history and genealogy and performs other public relations activities; performs related work as required. 





ESSENTIAL REQUIREMENTS OF THE WORK:  Thorough knowledge of local and regional history; thorough knowledge of research techniques especially those pertaining to genealogy and local and regional history; some knowledge of standard library procedures; ability to supervise paraprofessional and clerical subordinates; ability to effectively promote community participation in specialized services offered by the Local History and Genealogy Division; ability to communicate effectively, both orally and in writing; ability to establish and maintain effective working relationships with other employees and library customers.





MINIMUM QUALIFICATION REQUIREMENTS:  Attainment of a minimum of a Master's Degree from a recognized college or university in history, and a minimum of one year's experience in both an administrative/ managerial capacity and in historical research, preferably to include genealogy research in a library setting; or a combination of education and experience equivalent to these requirements.








Adopted:	04/04/95                      	WTP:  1 year


                                        	Physical Group:  III 





  





