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GRAPHIC ARTIST
KIND OF WORK:  This is creative and technical work in designing and preparing layout and artwork in the production of posters, pamphlets, exhibits and governmental publications.

DISTINGUISHING FEATURES OF THE WORK:  An employee in this class is responsible for the design, layout and production of original and computer generated camera ready art such as governmental publications, bulletins, signs, displays and exhibits.  Work is performed in accordance with general instructions from a department head with considerable latitude in designing and producing artwork.  Work is evaluated by review of the quality of the finished product by the Public Information Officer, Public Relations Officer or other superior.

EXAMPLES OF WORK:  (Any one position may not include all of the duties listed nor do the listed examples include all tasks which may be found in positions of this class.)  Designs and prepares artwork from sketches or written instructions for production of governmental publications, bulletins, signs, displays, newsletters, annual reports, brochures, forms and other printed matter; publishes and updates a webpage; utilizes personal computer and software programs to produce artwork as directed; letters and lays out charts, tables, graphs and other illustrations to accompany publications; operates full page color scanner, film recorder and laser printer; designs, prepares and illustrates exhibits and display materials; makes drawings, diagrams and three-dimensional models for use in exhibits, activities, and publications; strips negatives onto printing flats for plates; burns and processes printing plates; uses offset press to print flyers, forms, letterhead and other graphic work; operates offset press, photoplater, and folding machine; designs audiovisual aids for educational and public relations purposes; prepares computer generated slides; consults and coordinates production of materials with printers, photographers and typesetters; requisitions supplies; calculates cost of job prior to beginning; performs related work as required.

ESSENTIAL REQUIREMENTS OF THE WORK:  Good knowledge of the principles and practices of design and layout of simple and complex graphic matter; good knowledge of the operation of modern computer equipment and software programs; good knowledge of the techniques, mediums, materials and processes used in commercial art; good knowledge of the various processes of art production; good knowledge of printing processes; skill in the use of art and photographic equipment; ability to prepare original artwork in both design and layout; ability to maintain records; ability to communicate effectively, both orally and in writing; ability to follow oral and written instructions; ability to establish and maintain effective working relationships with other employees and the general public.
MINIMUM QUALIFICATION REQUIREMENTS:  Completion of two years college level course work in artistic design, fine arts or commercial design, preferably a bachelor's degree in artistic design, fine arts or commercial design, and a minimum of one year experience in graphic artwork or the production of computer generated artwork; or a combination of education and experience equivalent to these requirements.
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