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MANAGEMENT ANALYST
KIND OF WORK:  This is responsible administrative and professional work involving the analysis of fiscal operations, programs, workloads, policies and procedures with regard to fiscal and operational planning and control.

DISTINGUISHING FEATURES OF THE WORK:  An employee in this class is responsible for assisting in the preparation of new program development relative to the budgetary aspects of the employing jurisdiction.  This employee is also involved in the evaluation and analysis of planning and operational information, budget formulation, review and administration, and in the evaluation of program efficiency and effectiveness.  Work is performed in accordance with established guidelines and procedures under the general supervision of the Budget Officer and supervision may be exercised over Budget Analysts or other employees as assigned.  

EXAMPLES OF WORK:  (Any one position may not include all of the duties listed nor do the listed examples include all tasks which may be found in positions of this class.)  Oversees the compilation of the annual operating budget for the City; maintains database of positions for payroll budget forecasting; compiles the annual City cash flow projections for the general fund; oversees the development of a revenue forecasting model by budget staff; develops and implements a financial trend monitoring system for financial management; directs staff efforts in completing special projects and organizational studies for the Budget Officer; assists the Budget Officer in the implementation of various phases of the City's strategic plan; compiles an annual five year revenue and expense forecast as an aid in determining fiscal policy and budget guidelines; provides supervision to Budget Analysts and general supervision to all Budget Department personnel in the absence of the Budget Officer; performs related work as required.

ESSENTIAL REQUIREMENTS OF THE WORK:  Comprehensive knowledge of budgeting principles, practices and methods; thorough knowledge of the principles, practices, methods and techniques of financial analysis and forecasting; thorough knowledge of accounting, business principles, finance and management principles; thorough knowledge of organizational principles; ability to utilize current computer applications; ability to create and manipulate data through the use of computerized spreadsheets; ability to collect, evaluate and interpret data, either in statistical or narrative form; ability to communicate effectively, both orally and in writing; ability to organize and coordinate special projects;  ability to diagnose and forecast budgetary issues; ability to train, evaluate and supervise the work of others; ability to establish and maintain effective working relationships with public officials, other employees and the general public.

MINIMUM QUALIFICATION REQUIREMENTS:  Attainment of a minimum of a bachelor's degree from a recognized college or university in accounting, finance, economics, business administration or closely related field, and a minimum of three years experience in a related administrative or management capacity; or a combination of education and experience equivalent to these requirements.
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