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REVENUE DIRECTOR
KIND OF WORK:  This is highly responsible work in assisting the Executive Director of Finance in the administration of the City's tax and license ordinances.

DISTINGUISHING FEATURES OF THE WORK:  An employee in this class is responsible for the overall effectiveness of the administration and enforcement of the City's license and tax ordinances and for the analysis and interpretation of national, state and local economic trends effecting present and future revenue sources.  Work is performed under general direction with considerable latitude for the exercise of responsible judgment.  Supervision is exercised over professional and support personnel as assigned.

EXAMPLES OF WORK:  (Any one position may not include all the duties listed nor do the listed examples include all tasks which may be found in positions of this class.)  Plans and directs the City of Mobile Revenue Department in administering and enforcing business license and taxes for the city and collecting taxes for Mobile County; researches tax and license laws and ordinances, Attorney General opinions, state law, and case law to answer questions for employees and the public; develops and updates procedures, policies, and processes necessary for the function of the Revenue Department; conducts weekly training sessions to keep employees current on state, county, and city tax and license laws, rules and regulations; meets with the city legal department, city officials, other departments, licensees, accountants, business owners, and others concerning the application of license and tax laws; hires, trains, assigns, directs, supervises, and evaluates personnel; coordinates activities with the Mobile Information Technology Department on changes necessary to electronic processing of license and tax data; approves changes made to the city Web site; conducts seminars to train business owners, accountants, and other tax professionals on current tax and license laws; develops and administers the department budget; performs related work as required.

ESSENTIAL REQUIREMENTS OF THE WORK:  Thorough knowledge of federal, state and local tax and license laws, rules and regulations; thorough knowledge of the principles and practices of tax collecting and accounting; thorough knowledge of statistical procedures utilized in revenue analysis and forecasting; thorough knowledge of office management and supervisory practices and procedures; good knowledge of computer applications; good knowledge of changing tax and license processing methods in relation to computerized tax and revenue systems; ability to compile and analyze complex fiscal data; ability to prepare comprehensive reports; ability to stay abreast of changes in laws and ordinances in order to apply the law accurately; ability to deal tactfully, yet firmly, with contacts in the enforcement of municipal or state tax and license laws; ability to establish and maintain effective working relationships with the business community, public officials and other employees.

MINIMUM QUALIFICATION REQUIREMENTS:  Attainment of a minimum of a bachelor's degree in business management, business administration, law or closely related field, preferably a master's degree and a minimum of three years responsible administrative experience in revenue administration; or a combination of education and experience equivalent to these requirements.
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