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DEPUTY FISCAL AFFAIRS DIRECTOR








KIND OF WORK:  This is professional administrative and supervisory work in formulating policies and in directing the activities of the Finance Department.





DISTINGUISHING FEATURES OF THE WORK:  An employee in this class is responsible for assisting the Fiscal Affairs Director in the administration of all aspects of the Finance Department and for developing effective procedures and procedural improvements in the financial systems of the City of Mobile.  Work is reviewed through audits of records, through reports and through conferences with the Fiscal Affairs Director.  Supervision is exercised over the employees of the division of the Finance Department.  The Deputy Fiscal Affairs Director acts as the Fiscal Affairs Director in the latter's absence.





EXAMPLES OF WORK:  (Any one position may not include all of the duties listed nor do the listed examples include all tasks which may be found in positions of this class.)  Assists the Fiscal Affairs Director to insure that the City of Mobile's resources are used in the most effective manner to meet objectives; develops and recommends fiscal policies and programs; administers the annual operating budget and the capital improvement budget; supervises and reviews the work of division heads as assigned; develops recommendations, sets forth objectives, develops procedures and proposes changes to existing methods; performs related work as required.





ESSENTIAL REQUIREMENTS OF THE WORK:  Thorough knowledge of the principles, methods and practices of municipal finance; thorough knowledge of micro and macro-economic principles and trends; thorough knowledge of economic forecasting and of quantitative economic and financial analysis; thorough knowledge of the principles and practices of public administration; ability to interpret the impact of micro and macro-economic trends on the City of Mobile's fiscal condition; ability to supervise the work of others; ability to plan, organize and direct the work of several operating units engaged in a variety of financial and related activities; ability to prepare and submit clear, concise and accurate written and oral reports; ability to establish and maintain effective working relationships with employees, governmental officials and the general public. 





MINIMUM QUALIFICATION REQUIREMENTS:  Attainment of a minimum of a bachelor's degree from a recognized college or university in accounting, finance, economics, business administration or closely related field, preferably attainment of a master's degree, and a minimum of three years' experience in governmental financial planning and policy development; or a combination of education and experience equivalent to these requirements.    
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