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DEPUTY COMPTROLLER








KIND OF WORK:  This is highly responsible accounting and administrative work in the maintenance and development of financial information systems and the management of financial resources of the jurisdiction.





DISTINGUISHING FEATURES OF THE WORK:  An employee in this class is responsible for developing financial plans, preparing financial analyses and coordinating with managers and administration regarding financial status and financial projections.  The Deputy Comptroller may serve as department head in the Comptroller's absence.  Work is performed under the general supervision of the Comptroller in accordance with accepted accounting principles and procedures.  Supervision is exercised over professional and clerical employees as assigned. 





EXAMPLES OF WORK:  (Any one position may not include all of the duties listed nor do the listed examples include all tasks which may be found in positions of this class.)  Assists in the design and implementation of financial systems; prepares complex financial analyses and interprets financial data; makes formal presentations; develops monthly financial statements; prepares financing plans for proposed debt; analyzes financing proposals submitted by independent contractors; plans, develops and submits a capital project and debt service long range program; reviews contracts for accounting compliance; prepares project files for audit; develops budgets for funds, projects and programs; develops and presents financing options for new projects and programs; develops financial schedules for bond issues; serves as liaison between finance department and public officials or contractors; performs related work as required.





ESSENTIAL REQUIREMENTS OF THE WORK:  Thorough knowledge of accounting principles, practices and theory and their application to a variety of accounting transactions and problems; good knowledge of local, State and Federal laws governing revenues, indebtedness and expenditures; good knowledge of the methods of financing public debt; good knowledge of departmental policies and procedures; good knowledge of modern office management principles, practices and equipment; good knowledge of statistical principles, practices and application to financial and operational activities; ability to adapt accounting methods to complex problems of a governmental financial system; ability to perform difficult mathematical computations quickly and accurately; ability to plan, organize and supervise the work of clerical and professional employees; ability to analyze complex financial reports; ability to prepare and present complex financial and administrative reports, both orally and in writing; ability to establish and maintain effective working relationships with department heads, public officials, employees and the general public.





MINIMUM QUALIFICATION REQUIREMENTS:  Attainment of a minimum of a bachelor's degree from a recognized college or university in accounting or business administration with accounting emphasis, and a minimum of three years' responsible administrative experience in accounting, including or supplemented by a minimum of one year's experience in governmental accounting, preferably in an administrative or supervisory capacity; or a combination of education and experience equivalent to these requirements.








Adopted:	02/04/97                          	WTP:  1 year


                                            	Physical Group:  III











