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ACCOUNTANT II

KIND OF WORK:  This is responsible technical and accounting work in maintaining and developing financial information systems.

DISTINGUISHING FEATURES OF THE WORK:  An employee in this class performs difficult and highly responsible professional work in the field of governmental accounting requiring technical and professional expertise in the development and maintenance of financial information systems.  Work is performed independently at the sub-department head level in accordance with established guidelines and policies under general direction.  Supervision may be exercised over subordinate accountants and clerical personnel as assigned.
EXAMPLES OF WORK:  (Any one position may not include all of the duties listed nor do the listed examples include all tasks which may be found in positions of this class.)  Assists in the development of and continued maintenance and upgrading of a financial information system; develops monthly financial statements; analyzes statements and journal entries for correctness; allocates standard costs to actual work volumes submitted by departments; develops monthly or periodic performance reports; invests the temporarily idle cash of the City or County and properly accounts for these investments; maintains properly all records on the debt service and bond registers; files Federal Withholding Tax Deposits; processes payroll data; assists in the annual financial audit; prepares invoices; records General Ledger entries; assists in the development and administration of budgets; provides support for grant acquisition and administration processes; researches and implements new accounting software systems;  oversees the general accounting functions of the department; supervises professional employees and clerical personnel as assigned; performs related work as required.

ESSENTIAL REQUIREMENTS OF THE WORK:  Thorough knowledge of general accounting practices and procedures; thorough knowledge of automated accounting systems; good knowledge of standard office procedures; good knowledge of budget forecasting and audit techniques; ability to adapt accounting methods to governmental financial systems; ability to perform difficult mathematical computations quickly and accurately; ability to plan and direct the work of others; ability to analyze complex financial reports and conduct audits; ability to present clear, concise reports, both orally and in writing; ability to establish and maintain effective relationships with public officials, department heads, employees and the general public.

MINIMUM QUALIFICATION REQUIREMENTS:  Attainment of a minimum of a bachelor's degree from a recognized college or university in accounting and a minimum of three years responsible experience in accounting or auditing, preferably in municipal accounting; or a combination of education and experience equivalent to these requirements.
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