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EXAMINATION DEVELOPER

KIND OF WORK:  This is responsible technical personnel work in the development and administration of personnel selection devices for the Mobile County Personnel Department.

DISTINGUISHING FEATURES OF THE WORK:  An employee in this class develops personnel selection devices for use by the Mobile County Personnel Department in selection procedures.  The Examination Developer works under the direction and supervision of the Personnel Assessment Specialist.  No supervision is exercised over others.

EXAMPLES OF WORK:  (Any one position may not include all of the duties listed nor do the listed examples include all tasks which may be found in positions of this class.)  Writes test items; compiles examination material; obtains examination materials from various sources; files and maintains written examinations and related documents; inquires about and develops sources of test materials; drafts examinations to specifications; compiles and maintains documents to support the validity of selection methods used; compiles basic test statistics and item analyses; administers written examinations; scores examination papers; submits subject matter items to the Personnel Assessment Specialist for review and validation; conducts item writing workshops with subject matter experts to develop examination material; performs related work as required.

ESSENTIAL REQUIREMENTS OF THE WORK:  Some knowledge of basic statistics; some knowledge of test item writing; ability to write test items from specified written materials; ability to write clear, complete and accurate reports; ability to effectively communicate instructions for completing written examinations; ability to communicate effectively and creatively in writing; ability to acquire skill in the operation of personal computers, word processors or data entry equipment; ability to maintain specialized files and records; ability to conduct item-writing workshops with subject matter experts in conjunction with test validation; ability to establish and maintain effective work relationships with government officials, employees and the general public.

MINIMUM QUALIFICATION REQUIREMENTS:  Attainment of a minimum of a bachelor's degree from a recognized college or university in english, human resource management, industrial relations, personnel administration, psychology or closely related field, preferably supplemented by course work in statistics, test construction or testing and measurement; or any equivalent combination of training and experience sufficient to indicate ability to do the work.
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