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APPOINTMENTS AND TRANSFERS         X  Rule X - Pg 1 
Appointment     10.9  Rule X - Pg 3  XV   14 
Bond Required     10.3  Rule X - Pg 1 
Certification     10.7  Rule X - Pg 2 
Certification to Replace Provisional Employee 10.4  Rule X - Pg 2 
Emergency Appointment   10.17  Rule X - Pg 5 
Interview     10.8  Rule X - Pg 3 
Manner of Filling Vacancies   10.1  Rule X - Pg 1  XIII  13  
Medical Examination Required   10.10 (A) Rule X - Pg 3 
Penalty for Failure to Report after Appointment 10.15  Rule X - Pg 4 
Permanent Employees subject to Continued  
 Drug Testing    10.10 (B) Rule X - Pg 3 
Provisional Appointment    10.16  Rule X - Pg 5  XVIII  15 
Removal and Restoration of Names from  
 Register    10.11  Rule X - Pg 4 
Request for Certification    10.6  Rule X - Pg 2 
Seasonal, Part-Time and Supernumerary  
 Employees made Full-Time  10.18  Rule X - Pg 5 
Temporary Appointments   10.12  Rule X - Pg 4 
Temporary Appointments made Permanent 10.14  Rule X - Pg 4 
Temporary Employment    10.13  Rule X - Pg 4 
Transfer Permitted    10.19  Rule X - Pg 6  XVI  15 
War Service Appointments   10.2  Rule X - Pg 1 
Written Waiver     10.20  Rule X - Pg 6 
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Absence with Leave    3.8 (A)  Rule III - Pg 10 
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Annual Leave     3.4  Rule III - Pg 4 
Computation of Pay    3.1 (b)  Rule III - Pg 1 
Donation of Annual Leave and/or Sick  
 Leave to Fellow Employees  3.11  Rule III - Pg 12 
Family and Medical Leave Act of 1993  3.10  Rule III - Pg 12 
Furlough     3.1 (g)  Rule III – Pg 2 
Holiday Pay     3.1 (f)  Rule III - Pg 2 
Hours of Work     3.1 (a)  Rule III - Pg 1 
Injury in Line of Duty    3.6  Rule III - Pg 8 
Maternity Leave     3.9  Rule III - Pg 11 
Military Leave     3.7  Rule III - Pg 9 
Payment for Overtime    3.1 (c)  Rule III - Pg 1 
Payment for Yearly Standby Crews  3.1 (d)  Rule III - Pg 2 
Penalty for Absence without Leave  3.3  Rule III - Pg 3 
Regular Days off during vacation and/or  
 sick leave    3.1 (e)  Rule III - Pg 2 
Reinstatement following Resignation  3.13  Rule III - Pg 15 
Reports of Absence    3.2  Rule III - Pg 3 
Resignation     3.12  Rule III - Pg 14 
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CERTIFICATION OF PAYROLLS  XV  Rule XV - Pg 1  XXVIII  22 
Certification Procedure    15.3  Rule XV - Pg 3 
Liability for Illegal Payments   15.4  Rule XV - Pg 3 
Preparation of Payroll    15.2  Rule XV - Pg 1 
Removal of Employees from Payroll  15.5  Rule XV - Pg 4 
Submission and Certification of Payrolls  15.1  Rule XV - Pg 1 
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Amendments     4.4  Rule IV - Pg 1 
Classification Plan    IV  Rule IV - Pg 1 
Creation of New Positions   4.3  Rule IV - Pg 1 
Plan      4.1  Rule IV - Pg 1 
Reduction in Personnel    4.5  Rule IV - Pg 2 
Specifications not Restrictive   4.2  Rule IV - Pg 1 
 
DISMISSAL, SUSPENSION OR DEMOTION XIV  Rule XIV - Pg 1 
Appeal      14.4  Rule XIV - Pg 3 
Attendance of Witnesses   14.6  Rule XIV - Pg 3  XXIX  23 
Cause for Dismissal, Suspension or Demotion 14.2  Rule XIV - Pg 1 
Charges Filed by Citizens or Taxpayers 
 or other Employees   14.12  Rule XIV - Pg 5 
Decision     14.7  Rule XIV - Pg 4 
Demotion     14.10  Rule XIV - Pg 4  XVII  15 
Dismissal          XXII  17 
Investigation and Hearing   14.5  Rule XIV - Pg 3 
Policy      14.1  Rule XIV - Pg 1 
Procedure     14.3  Rule XIV - Pg 2 
Record of Testimony    14.8  Rule XIV - Pg 4 
Revocation of Suspension Authority  14.11  Rule XIV - Pg 5 
Suspensions     14.9  Rule XIV - Pg 4  XXIII  18 
 
EMPLOYMENT REGISTERS   VIII  Rule VIII - Pg 1 
Cause for Removal    8.6  Rule VIII - Pg 2 
Combining Registers    8.3  Rule VIII - Pg 1 
Eligibility for Different Classes of Positions 8.5  Rule VIII - Pg 2 
Establishment     8.1  Rule VIII - Pg 1 
Military Service of Eligibles   8.4  Rule VIII - Pg 1 
Terms      8.2  Rule VIII - Pg 1 
Transfer to Another Register   8.7  Rule VIII - Pg 2 
 
GENERAL PROVISIONS   I  Rule I - Pg 1 
Alternate Method of Selection of Board       VI  5 
Amendments to Rules    1.4  Rule I - Pg 6 
Board Meetings     1.3  Rule I - Pg 6 
Corrupt Practices         XXVII  21 
Court Proceedings         XXXIV  24 
Definitions     1.2  Rule I - Pg 2  I  1 
Deputy Director     1.7  Rule I - Pg 7 
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Effective Date          XXXVII  25 
Equal Employment Opportunity   1.1  Rule I - Pg 1 
Examiners Authorized    1.8  Rule I - Pg 7 
Expense of the Department        XXX  23 
Investigations          XXVI  21 
Legal Services          XXXII  24 
Local Personnel Department Created       III  2 
Pension or Retirement Plan        XXV  21 
Personnel Board         VII  5 
Personnel Director         VIII  9 
Preservation of Records    1.6  Rule I - Pg 7 
Public Records     1.5  Rule I - Pg 7 
Purpose of Personnel Department       IV  2 
Records of the Department        XXXIII  24 
Repealing Clause         XXXVI  25 
Rules           IX  11 
Severability          XXXV  25 
Supervisory Committee         V  3 
Unclassified Service         II  2 
Use of Public Buildings         XXXI  24 
 
GRIEVANCE PROCEDURE   XVI  Rule XVI - Pg 1 
Appeal Format     16.12  Rule XVI - Pg 6 
Continuance of Pay    16.9  Rule XVI - Pg 6 
Definitions     16.3  Rule XVI - Pg 1 
Good Faith Effort    16.7  Rule XVI - Pg 5 
Good Faith Effort    16.14  Rule XVI - Pg 7 
Grievance Not to result in Suspension of Work 16.4  Rule XVI - Pg 3 
Grievance Procedure    16.5  Rule XVI - Pg 3 
Organizational and Associational Grievances 16.10  Rule XVI - Pg 6 
Procedure     16.6  Rule XVI - Pg 3 
Proper Form     16.11  Rule XVI - Pg 6 
Purpose     16.2  Rule XVI - Pg 1 
Scheduling of Grievance   16.8  Rule XVI - Pg 5 
Statement of Policy    16.1  Rule XVI - Pg 1 
Time of the Essence    16.13  Rule XVI - Pg 6 
 
LAYOFF AND RE-EMPLOYMENT  XIII  Rule XIII - Pg 1  XXI  17 
Cause for Removal    13.4 (a)  Rule XIII - Pg 2 
Filling Vacancies    13.4  Rule XIII - Pg 2  XIII  12 
Notice of Layoff     13.2  Rule XIII - Pg 1 
Order of Layoff     13.1  Rule XIII - Pg 1 
Re-employment Lists    13.3  Rule XIII - Pg 2 
Resignation Re-employment List  13.6  Rule XIII - Pg 3 
Vacancies in other departments   13.5  Rule XIII - Pg 3 
Working Test Period    13.7  Rule XIII - Pg 3 
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PAY PLAN     V  Rule V - Pg 1  XI  12 
Allowances     5.1 (b)  Rule V - Pg 2 
Changes in entire pay plan   5.3  Rule V - Pg 3 
Entry level employees    5.2 (a)  Rule V - Pg 2 
Individual merit increases   5.4  Rule V - Pg 3 
Pay plan     5.1 (a)  Rule V - Pg 1 
Promotional employees    5.2 (b)  Rule V - Pg 2 
 
POLITICAL ACTIVITIES   II  Rule II - Pg 1  XXIV  18 
Leave to campaign for office   2.5  Rule II - Pg 1 
Penalties     2.8  Rule II - Pg 2 
Right to Vote     2.7  Rule II - Pg 2 
 
PROMOTION     IX  Rule IX - Pg 1  XIV  14 
Certification     9.4  Rule IX - Pg 2 
Exceptional Promotion Non Competitive  9.6  Rule IX - Pg 2 
Notice      9.2  Rule IX - Pg 1 
Policy      9.1  Rule IX - Pg 1 
Promotion List     9.3  Rule IX - Pg 1 
Promotion Without Examination   9.5  Rule IX - Pg 2 
 
SERVICE RATINGS    XII  Rule XII - Pg 1  XX  17 
Purpose     12.1  Rule XII - Pg 1 
Rating System     12.2  Rule XII - Pg 1 
Retention of Records    12.3  Rule XII - Pg 2 
 
TEMPORARY DUTY ASSIGNMENTS  XVII  Rule XVII - Pg 1 
Temporary Duty Assignments   17. (1)  Rule XVII - Pg 1 
Workforce Succession Planning   17. (2)  Rule XVII - Pg 2 
 
TESTS      VI  Rule VI - Pg 1  XII  13 
Applications     6.5  Rule VI - Pg 1 
Cancellation or Postponement   6.14  Rule VI - Pg 3 
Entrance Tests     VI  Rule VI - Pg 1 
Fraud      6.11  Rule VI - Pg 3 
Grade Required     6.12  Rule VI - Pg 3 
Identification Card    6.9  Rule VI - Pg 2 
Identity Concealed    6.8  Rule VI - Pg 2 
Labor Tests     6.6  Rule VI - Pg 2 
Physical Limits     6.3  Rule VI - Pg 1 
Public Notice Required    6.2  Rule VI - Pg 1 
Qualifications and Weights   6.4  Rule VI - Pg 1 
Review of Rating    6.13  Rule VI - Pg 3 
Scope      6.1  Rule VI - Pg 1 
Special Requirements    6.7  Rule VI - Pg 2 
Supplemental Tests    6.15  Rule VI - Pg 3 
Temporary Employment    6.10  Rule VI - Pg 3 
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VETERANS PREFERENCE   VII  Rule VII - Pg 1 
Disabled Veteran Defined   7.1 (c)  Rule VII - Pg 1 
Open Competitive Examination   7.1 (e)  Rule VII - Pg 1 
Passing Mark Required    7.1 (f)  Rule VII - Pg 1 
Peace Time Veteran    7.1 (b)  Rule VII - Pg 1 
Preference in Form of Credits   7.1 (g)  Rule VII - Pg 2 
Preference Granted    7.1  Rule VII - Pg 1 
War Veteran Defined    7.1 (a)  Rule VII - Pg 1 
Widow of War Veteran Defined   7.1 (d)  Rule VII - Pg 1 
 
WORKING TEST PERIOD   XI  Rule XI - Pg 1  XIX  16 
Entry Level and/or Initial Employment  11.1 (A)  Rule XI - Pg 1 
Reinstatement     11.5  Rule XI - Pg 3 
Removal by Appointing Authority  11.4  Rule XI - Pg 3 
Removal by Director    11.3  Rule XI - Pg 2 
Reports      11.2  Rule XI - Pg 2 
Working Test Period at Promotional Level 11.1 (B)  Rule XI - Pg 2 
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